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Synthesis/Synthesizing

• Synthesis or synthesizing simply means combining. Instead of
summarizing the main points of each source in turn, you put together the
ideas and findings of multiple sources in order to make an overall point. At
the most basic level, this involves looking for similarities and differences
between your sources.

• Synthesis or synthesizing means putting together separate parts to make a
whole. When you are asked to synthesize something in a literary sense, it
most commonly means taking information presented in multiple texts and
putting it together to form one new text that includes information from
separate sources.



Summary
• What is a Summary?

• What are the characteristics of a
Summary?

• What are the steps in summarizing?



Summary: 
Meaning

Summary is a brief statement or account of 
the main points of something. For example, a 
summary of Chapter Three of a given 
document.

A summary is also a brief statement or 
restatement of the main points, especially as 
a conclusion to a work.

A Summary is a short account of something, 
in which the main points are given, but not 
the details.



Summary: 
Characteristics

• The following are the main characteristics or 
features of a good summary:

1. Conciseness

2. Accuracy

3. Objectivity

4. Independence

5. Comprehensiveness



Summary: 5 
Steps 

Read the text
Break the text down 

into sections

Identify the main 
points in each 

section
Write the summary

Check the summary 
against the article 

or passage.



Summary: 8 Steps

1. Divide and conquer

2. Read

3. Reread or read again

4. One sentence at a time

5. Write a thesis statement (The big or main 
idea that says what the whole summary is 
about)

6. Ready to write

7. Check for accuracy

8. Revise



Take Note of the following Rules:

Write in the present tense

1

Make sure to include the 
author and title of the work

2

Be concise/brief: a 
summary should not be 
equal in length to the 
original text

3

If you must use the words 
of the author, cite them –
put them in quotation 
marks and include a 
reference in brackets 
(surname of author, date 
article was published/e.g., 
Musa, 2023).

4

Don’t put your own 
opinions, ideas or 
interpretations into the 
summary. The purpose of 
writing a summary is to 
accurately represent what 
the author wanted to say, 
not to provide a critique.
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Outline

Paraphrasing: 
What is it?

Steps for 
Paraphrasing

Reasons for 
Paraphrasing



Paraphrasing: What is it?

• Paraphrasing means turning someone’s
original words or ideas into another thing,
using your own words, but the actual
content or idea remains, stays or stands.

• Paraphrasing means formulating someone
else's ideas in your own words.

• To paraphrase a source, you must rewrite a
passage without changing the meaning of
the original text.

• Paraphrasing is an alternative to quoting,
where you copy someone's exact words and
put them in quotation marks.



Cont…

Paraphrase /ˈpærəfreɪz/ means a
restatement of the meaning of a text
or passage using other words. The
term itself is derived via Latin
paraphrasis from Greek paráfrasis
(παράφρασις, literally 'additional
manner of expression’).

The act of paraphrasing is also called
paraphrasis.



Examples:



Cont…



Cont…



Steps for Paraphrasing

Read the text

1

Reread it (Read 
it again)

2

Understand or 
comprehend 
the text

3

Use synonyms, 
where 
applicable

4

Write the text in 
the paraphrased 
manner

5

Review the text
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Reasons for 
Paraphrasing

1. Avoidance/Prevention of Plagiarism

2. Logical Clarity

3. Integration of Ideas

4. Development of Communication Skills

5. Enhancement of Creativity or Cognitive Ability of 
the Human Mind

6. Boosting of Confidence 




