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Outline

◦ Power point:

◦ Blank presentation:

◦ Creating a slideshows of presentation:

◦ Title slide:

◦ Adding the other slides:

◦ ending slide:

◦ Themes:

◦ Slide Number:

◦ Transition:

◦ Animation:



Power Point:



Blank presentation:



Adding slides:

Selecting one of the themes:

• Title Slide
• Content Slides
• Ending Slide
.
.
.
.
.
.



Themes:

Design Tab

Used to change the 
design of the 
presentation 



Slide number:

To add Slide Number, you will:

1. Go to Insert Tab

2. Click on Insert Slide Number 

3. Select Slide Number

4. Apply to All



Transitions and Animations:

Transitions: applied to Slides

Animations: Applied to elements in slides



References

[1]  D. S. Shrivastava, MS Office, New Delhi: Firewall Media.

   



Ending of Lab 5
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